APPLICATION FOR THE HIRING OF THE CLUB FUNCTION HALL 2011
Date of Application...........................................................................
Name.................................................................................................
Address.............................................................................................
..........................................................................................................
Postcode...........................................................................................
Telephone Number ...............................................................................Membership Number.....................................
Email address..............................................................................................................................................................

Date of Function.....................................................................................No of people attending.................................
Type of Function..........................................................................................................................................................
Time Required From..............................................................................To..................................................................
Please Note: Access for room set up is permitted no earlier than 2 hours before the start of the function and no earlier than 4pm for an evening function.
Bar available 2pm – 11.30pm Mon – Thurs, 12pm – 11.30pm Fri – Sat, Sun 12pm – 10.30pm
Please read the following carefully: 
Cost of hall hire is £75 per function, other than a wedding which is charged at £125. A cheque for £75 (or £125) must be returned with the Hall Hire Application form along with a second cheque for £100. Both cheques should be dated with the current date and both cheques will be cashed immediately. The £100 will be held by way of a deposit and will be returned to you in the 7days after the event, subject to compliance with the conditions of the Hall Hire booking. The member responsible for making the hall hire booking must remain in the Club for the duration of the function and will be held responsible for compliance of the Hall Hire regulations.
The £100 deposit funds will be returned to you in the 7 days after the function provided:
 
a) The function takes place (cancellation of the booking is accepted up to 4 weeks prior to the function 
     and monies will be returned, however the £75/£125 charge is non-refundable after this date)


b) No damage has been made to the Club by any person attending the function

c) The Club is left clean and tidy

A list of ALL non-members attending the function must be returned to the Admin Secretary, AT LEAST 2 weeks prior to the function. At this time, you are also required to meet with the Bar Manager to outline any specific function requirements.
Rules of the Smoking Area:


Club Licencing Laws dictate that the Smoking Area doors are shut at 10.30pm and no guests shall 
be                    
permitted in the Smoking Areas after this time

No alcohol is to be consumed in the Smoking Area


At any time, noise and bad language shall not be permitted to emanate from the area so as to cause a 
nuisance to nearby properties

There will be a corkage charge of £2.00 per bottle on wine and champagnes brought into the Club.

The function cannot continue after the agreed time and at no time must the music be played after 11.30pm.

Sandhurst Social Club accepts no responsibility for lost or damage to personal property and the hall must be left clean and tidy after the function.
CONFIRMATION OF BOOKING – FOR OFFICE USE ONLY
□
Function Approved by.....................................................................
Date............................................................
□
£75/£125 Received and banked......................................................
Date............................................................
□
£100 Deposit received and banked.................................................
Date............................................................
□
Non Members List received.............................................................
Date.............................................................
□
£100 Deposit returned.....................................................................
Date.............................................................

□
Function Cancelled & Funds returned.............................................
Date.............................................................

